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YTBepKIeHo
IMpukasom aupekropa MKY KI'O «KC»
ot "10" anpesns 2023r. Ne 2/1

Ionoxenue
006 o6paforke 1 3aLMTe NEPCOHA/IbHBIX JAHHbIX PaG0THHKOB

1. Ob61me noyoKeHus

1.1. TlonoxeHue MYHULMIIANBHOIO Ka3eHHOIo ydypexjeHHsa KyILUBHHCKOI'O I'OPOACKOro OKpyra
«KommyHa/bHbIe ceTw» (janee - YupexxaeHue, PabGoroparens) paspaboTaHo B COOTBETCTBHH C
®enepabHbiM 3aKOHOM 0T 27.07.2006 N 152-®3 "O mnepcoHa/JbHBIX JaHHBIX" (#asee - 3aKOH O
MepcoHabHbIX AaHHbIX), DefepanbHbIM 3aKoHOM oT 27.07.2006 N 149-®3 "O6 wundopmauuu,
MH(POPMALIMOHHBIX TEXHOJOrMAX | 3awure uHbopmauuu”, TpyjoBelM Kojekcom Poccuickon
defepaljd, APYTHMH JeHCTBYIOIIMMH HOPMAaTHBHBIMHM TNpABOBbIMHM akTamu Poccuiickon Peaepanuu
(nanee - [Tonoxxeunue).

1.2. llens Ilomo)keHHMst - 3aljUTa MEPCOHANbHBIX [aHHbIX DPabOTHHKOB YupexJeHus OT
HerpaBoOMepHbIX AelcTBuii. B pamkax IMonokenus noj paboTHHKaMM NOJpPa3syMeBaKOTCA COMCKAaTeH,
paboTHUKY, GbiBlIMe pabOTHMKH, a TaKKe MHbIE JTMLA, TIepCOHa/IbHBIE JlaHHble KOTOphIX Paboroparess
o6sa3aH obpabaTbiBaTh B COOTBETCTBHMH C AEHCTBYIOLMM 3aKOHOZAATeNnbCTBOM Poccuiickod dezepanuu.
[lepcoHa/bHble JaHHbIe DPabOTHHMKOB BCErja SBSIOTCA KOH(MHUIEHLMANTbHOM, CTPOro OXpaHsemMon
uH(opMarueii, B COOTBETCTBUM C JeHCTBYIOIMM 3aKOHOaTe/beTBOM Poccuiickoil deaepaiiui.

1.3. TlonoxeHue ycTaHaBIWBaeT mopsaok o06paboTku W 3amMTBl MHQOPMALMH, COJepIKallleH
CBe/IeHHs, OTHECeHHBIE K TMePCOHAIbHBIM JaHHBIM PabOTHUKOB YupeKeHHs.

1.4. Tlojio)KeHHe ¥ HM3MEHEHHs K HeMy YTBePXKJAITCA NPUKA30oM JAUpeKkTopa YupexzaeHus. Bce
paGOTHUKH YupexxieHuss AOJDKHbI ObITh O3HAaKOM/EHBI 0[] TIOANMCh C JaHHbiM [losioxeHueM H
W3MeHeHUsIMHU K HeMY.

2. IToHaTHe ¥ COCTaB NEPCOHAJIBHBIX JaHHBIX.
Llens 1 npuHLHnbI 06paboTKY MepCoHaMbHbBIX JaHHbIX

2.1. TlepcOHaIBLHBIMH JAaHHBIMU SIBAsleTCA Jro0as WMH(OpPMaLUsA, OTHOCALIAACA K NPAMO MK
KOCBEHHO OTpe/le/IeHHOMY M/ OTipefie/iieMoMy (GU3NUeckoMy JUL (CyOBeKTy nepcoHaIbHbIX AaHHbIX).
K cy6bekram, nepcoHa/bHble JaHHble KOTOpbIX 06pabaThiBalOTCA B YUpeXIEHHH B COOTBETCTBHHM C
INonokeHueM, OTHOCATCS PabOTHHKM, orpefie/isieMble B COOTBETCTBHH C I1. 1.2 TTonoxeHus.

2.2. CornacHo ITo/noXeHHIO MepcoHabHbie AaHHble 06pabaTbIBAlOTCA C LE/IbI0 NPHMEHEHUs W
MCTIO/IHEHHUSI TPYAOBOIO 3aKOHOJATe/NLCTBA B PaMKaX TPYAOBBIX M HHbIX HENOCPeJCTBEHHO CBA3AHHLIX C



HUMH OTHOLUEHHH, B TOM UHCJIe:

- TIPH COZIeHCTBUM PabOTHHKAM B TPYAOYCTPOMCTBE, MO/IyueHHH 0Bpa3oBaHus U NPOJBHXEHHH T10
cnyxkbe;

- Be/IeHHH KaZ|poBoro U Gyxraarepckoro yuera;

- TIPe/IOCTAB/IEHHH CO CTOPOHBI YUPEeXKJeHUs YCTaHOB/IEHHBIX 3aKOHOJaTe/IbCTBOM YC/IOBHH TPYAa,
rapaHTHH ¥ KOMIIeHCal[1H;

- 3aI10/IHEHUM M TIepe/iaye B YIIO/THOMOYeHHbIe opraHbl TpefyeMbIX HOpM OTYETHOCTH;
- obecrieuennu mMuHOM 6e3onacHOCTH pabOTHUKOB U COXPAHHOCTH UMYILIECTBA;

- OCYIL|eCTB/IEHMH KOHTPOJISI KOJIMYeCTBa U KayeCcTBa BBIMTO/HAEMOM paboThl;

- 0)OpM/IEHUH HarpaKJeHUH U NOOLLPeHHH.

2.3. B COOTBETCTBHHM C LIeJbI0, YKa3aHHO#H B M. 2.2 [lonoxeHus, B YupexaeHud o6pabaTsiBaroTcs
C/ieflyloliye nepcoHabHble JJaHHbIe:

- ®.1.0., para U MeCTO POXKAEeHHs, MOJI, TPaXKJAaHCTBO,

- aZpec M JaTa PErMCTPALMM 10 MECTy JKUTeNbCTBa (MecTy npebbiBaHuMsA), aipeC (QaKTHYeCKOro
MPOXXHBaHUSA; :

- NACTNIOPTHbIE JaHHbIE;

- hororpacduueckoe uzobpaxkeHue;

- HaeHTHQUKALMOHHLIH HoMep HasororiaTenbimka (MHH);

- CTPaxOBOW HOMep HHAUBHAyabHOro Lesoro cueta (CHUJIC);

- HOMep KOHTAaKTHOrO Tesied)oHa, afpec 3/1eKTPOHHOM TNOUThI U (M/IM) CBeAEHHA O APYrHX crocobax
CBA3M;

- cBegeHus 06 o6pasoBaHuM, KBa/MM(UKALWK, NPO(ECcCHOHA/LHOM MOJATOTOBKE W CBeJEHHA O
MOBLILIEHHH KBa/TH(DHUKALMH;

- CBeJIeHHMSA O BIaileHHWH HHOCTPAHHBIMHU A3BIKaMH;

- thakTbl GuOrpaduK ¥ CBEAEHUs O NPeBIAYILIeH TPYAOBOH AeSTe/IbHOCTH (MECTO paboThl, repuoa U
crax paboThl, CYAUMOCTb, CTyx6a B apmMud, paGoTta Ha BBIGOPHBIX JO/UKHOCTAX, HA OCY/JapCTBEHHOH

cyxbe u Aip.);

- CBe/IleHHS O CeMEeHHOM MOJIOKeHUH, COCTaBe cemMbi (CTereHb PO/CTEa, thamMuIUK, UMEHa, OTYEeCTBa
(npy HanMumK), AaThl (YMCIO, MECALl, FOJI) M MeCTa POXKZAEHHMs);

- PEKBM3MTBHI CBU/ETE/LCTB O FOCY/JAPCTBEHHOH PErnuCTPalH aKTOB IPOKAGHCKOrO COCTOSAHHA W
COofiepIKallecs: B HUX CBeJIeHHUs;

- CBeJleHHsA 0 J0X04ax, obsg3arenbeTBax 1o UCIOMHUTEMbHBIM JOKYMEHTaM;

- HoMep 6aHKOBCKOro CYeTa;



- CBEJIeHMs O COCTOSHUM 310POBbs (/151 OTJE/NbHbIX KaTeropuii paboTHUKOB);

- Ie/IOBble M MHbIE JIMYHbIE KauecTBa, KOTOPble HOCAT OL|eHOYHbIA XapaKTep;

- CBeJEeHMs, COJEepKalldecs B JOKYMeHTaX, [IpeACTaB/lieHHe KOTOPhIX TPejyCMOTPEHO
JeMCTBYIOIMM  3aKOHOJAaTeNbcTBOM Poccuiickodt  @epepanuy, ecimm  06paboTka 3THX  AaHHBIX

COOTBETCTBYeT Liesi 06paboTKy, NpeaycMOTPeHHOM 1. 2.2 TTo/ioKeHus;

- WHBle CBeJleHus, KoTopele pabOTHMK TMokenan coobuyTe 0 cebe u o6paboTka KOTOPBIX
COOTBETCTBYeT Lie/ii 06paboTKH, NpeAyCMOTPeHHOH 1. 2.2 TT0/I0XKeHHSs .

CaefieHusi, yKa3aHHble B crniicke, PaGoTogarens BrpaBe Mo/y4aTb W MCIO/IB30BaTh, TOJILKO €C/IH
OHM XapaKTepU3yIOT IPaXKAaHUHA KaK CTOPOHY TPYA0BOIrO JOroBopa.

2.4. O6paboTKa NepCOHaNbHBIX JaHHbIX paGoTHMKa - moboe feficTeue (onepauys) HWIH
COBOKYTIHOCTb JIeWCTBHH (Omeparyii), coBepllaeMbiX C WCIMO/IB30BaHHEM CPeJCTB aBTOMAaTH3alMK WIH
ie3 MCrONB30BAHUA TAKMX CPeACTB C MEPCOHA/BHBLIMU AaHHBIMH. O6paboTKa NMepCOHa/bHbLIX JaHHbIX
pa60oTHUKA B YUpeX/IeHUH BK/IIoYaeT B cebs:

- cbop
- 3aMUCh

- CUCTeéMdTH3dlHID

- HaKOIUIeHHe
- XpaHeHHe

- yToyHeHue (0OHOB/IeHHe, U3MEHeHHe)

- H3BJ/IeYEHHUE

- UCIIOJ/Ib30BaHKe

- riepenavy (pacnpocTpaHeHue, [peocTaB/ieHye, JIOCTVII)

- obe3MuMBaHKue

- GIIOKMpOBaHKe

- yaajieHHEe

- VHUYTOKeHHUe MepCcoHa/IbHBIX AaHHbBIX

2.5. O6paGoTKa MepPCOHAIBHBIX [@HHBIX B YUDEeX/IEHHH OCYILIECTB/IAETCA C cobmoeHneM
CIe/1YIOIUX TTPUHLHITOB!

- MepCOHaJIbHbIe JAHHBIE JJOJIKHBI o6pabaThIBaThCs Ha 3aKOHHOW H CripaBeJi/IMBOM OCHOBE;

- ofpafoTKa [JO0/DKHA OrPaHMYMBATHCHA JIOCTIDKEHHEM KOHKDETHBIX, 3apaHee OMnpeje/eHHbIX H
3aKOHHBIX LeJiell, KOTOpbIM [JO/DKHBI COOTBETCTBOBATb COJAEPXKAHME M obvem obpabaThiBaeMbIX
MepCoHa/bHBIX AaHHbIX. O6pabaThiBaTh MOXHO TO/EKO MEPCOHAMBHLIE JlaHHbIE, KOTOpbIe OTBEYAIoT
nesism 06paboTKy;

- ipy 06paboTKe JO/DKHBI GbITh 0becrieuenb! TOUHOCTb [epCOHA/IBHBIX JJAHHBIX, HX JI0CTATOYHOCTD,



a B HeoOXOJMMBIX CTy4asix ¥ aKTyaibHOCTb 110 OTHOLIEHHUIO K Lie/iiM 00paboTKu. YupexjieHue J0/DKHO
TNpYHKMAaTh HeoOXOZMMBIE MepEI 0 YAAIeHHIO WM YTOUHEHHIO HEerlO/IHbIX M/IH HeTOUHBIX JaHHBIX MO0
ofecrieyrBaTh NPUHATHE TAKMX Mep;

- XpaHWTL TNePCOHAIbHBIE JAaHHBIE HYKHO B (opMe, MO3BO/SIOLIEH OMpeJeNHTh cybbekTa
NepCOHANLHBIX JAHHLIX, He JOJIblile, YeM 3Toro TpebyroT Lie/u 00paboTKy nepcoHa/IbHbIX JAHHbIX, €C/IH
CPOK XpaHeHWs MepCOHAIbHBIX JAHHBIX He YCTAHOBJIEH (efiepaibHbIM  3aKOHOM W/IM TPYAOBBIM
noroopoM ¢ paborHukoM. O6pabaTbiBaemble TepCOHANbLHEIE JaHHbIE HYXHO YHHUTOXHTE WM -
063/ THUNTD 110 JOCTIKeHUH Heseil 06paboTKH M ec/ yTpayeHa HeoOXOAMMOCTE B OCTHXEHHH STHX
1[eJIeid, NPU YC/IOBHH, UTO HHOE He INPelyCMOTPEeHO (pe/iepa/lbHbIM 3aKOHOM.

He ponyckaercs:
- 06paboTKa MepCoHaIbHBIX JAaHHBIX, HECOBMECTHMas C Lie/IIMU cOopa MepCoHabHbIX JAHHBIX;

- obbeguHeHMe 06a3 JaHHBIX, COAEPKALMX IePCOHAIbHbIE JaHHble, 06paboTka KOTOPbIX
OCYILIeCTB/ISETCA B LIe/ISIX, HECOBMECTUMBIX MEXAY Co60ii;

- u36bITOUHOCTL 06pabaThiBaEMBIX NMEPCOHAMBLHBIX IAHHBIX M0 OTHOLUEHHIO K 3aAB/IEHHBIM LE/IAM
ux 06paboTkH.

2.6. JIOKyMeHTEI, COZiep)Kalliie NepCOHA/IbHbIe JaHHbIe, AB/IATCA KOHQHIEHIAIbHBIMA. K Takum
JOKYMEeHTaM OTHOCATCH:

- aHKeTa, aBToGHOrpathus, KOTOpbIe 3aro/IHsI0TCs paGOTHUKOM NpH npHeme Ha pabory;

- KOTHSA IOKYMEHTa, YAOCTOBEPSIOLLEro IMYHOCTh PabOTHUKA;

- CBeJIeHHs O TPY/IOBOM JIeATe/ILHOCTH, TPY/0BasA KHHXKKA (B C/lyyae ee BeJIeHHs) WK ee KOMHs;
- KOTIMH CBUJIeTe/LCTB O 3aK/IoueHnH 6paka, POK/eHUH JIeTel;

- JOKyMEHTEI BOMHCKOI0 yyeTa (npu Haauuuu);

- CTIpaBKa 0 JI0XO0/aX M CyMMax Ha/iora (pM3|4ecKoro L@ C Mpe/bAyLiero Mecra paboTsl;
- IOKyMeHTBI 06 06pa3oBaHuy 1 (W) KBaTMbHUKaLuH pabOTHHKA;

- JOKyMeHTEI 00513aTe/IbHOr0 MeHCHOHHOI'0 CTPaXOBaH!s;

- TPY/AOBOM JOrOBOD;

- TIO//IMHHUKK Y KOIMH MPHKa30B 10 IMYHOMY COCTaBY;

- MiHbIe JJOKYMEHTSI, CO/ieprKalllie NepCoHabHble JaHHbIe paboTHHKOB.

PexuM KOH(MH/EHLMAILHOCTH NePCOHA/bHBIX [IAHHBIX CHMMAeTcs B Ciyuae o6e3nuBaHusA
IepCOHAIbHbIX JAHHBIX.

3. O6s3anHocTH Paborogaress

3.1. Bce nepcoHa/bHble JjaHHble pabOTHHKA Pa6oropareib 06513aH MOJIy4aTh IMYHO Y HETO CaMoro.
Ec/u nepcoHa/bHble JaHHbIe PabOTHUKA BO3MOXKHO MOMYUHTE TOJIBKO ¥ TpeTbell CTOPOHbI, TO PabOTHHUK
10/DKeH ObITh yBeZoM/IeH 06 3TOM 3apaHee W OT Hero J0JDKHO GBITH MOTY4EHO MMHUCbMEHHOe COr/lacue.
Paborozaresb Jo/mkeH coobuTh PaBOTHHKY O Lie/iiX, NpeAro/iaraeMbrx UCTOYHMKaX U criocobax



IO/IyYeHUs MePCOHA/bHBIX JAHHBIX, & TAaKXKe O XapakTepe MOJIEKAIMX TONYUEHHIO MepCOHa/bHBIX
JaHHBIX U NOC/Ie/ICTBUAX OTKa3a pabOTHHMKA JaTh MMCbMEHHOE COrJIacHe Ha MX MoJy4YeHHe.

3.2. PaborojaTenh He MMeeT MpaBa MoayyaTb W o6pabaTeiBaTh cBefeHUs O PpaboTHHKe,
OTHOCSAILMECS B COOTBETCTBHH C 3aKOHOZATe/NbCTBOM Poccuiickoi deaepaliuy B 06/1aCTH NePCOHAIBHbIX
JAHHBIX K CIleLjMajlbHBIM KaTeropusiM IepCOHa/bHbIX /IaHHBIX, 33 HCK/IIOYeHHeM Cy4aes,
npefiycMoTpeHHbIX TpyoBbIM KoziekcoM Poccuiickoii @efiepauiy 1 APYTUMH (ejlepa/lbHbIMH 3aKOHaMH.

3.3. PaBoTojarens He MMeeT NpaBa Mo/Iy4yaTh ¥ 0bpabaTeiBaTh NePCOHA/IbHbIE JaHHbIE paboTHUKa 0O
ero WieHCTBe B 00IeCTBeHHBIX 00beJUHEHHX WIH ero Npo(CO3HON AeATe/TbHOCTH, 38 HCK/ToYeHHeM
c/yyaes, npeycMOTpeHHbIX TpyAoBBIM KozekcoM Poccuiickoi dejiepalidi M UHBIMH (hepepasbHLIMK
3aKOHaMH.

3.4. [Ipy NPUHATUM peLUeHHH, 3aTParkBalOLIMX WHTepechl paborHuka, PaborojaTenr He MMeeT
TIpaBa OCHOBBLIBATHCSA HA MEPCOHAMLHBIX JaHHBIX PabOTHMKA, MOTyYeHHBIX HCKITIOUHTE/IBHO B pesy/ibTaTe
UX aBTOMAaTU3MPOBaHHON 00paboTKH MM 3/IEKTPOHHOTO N0y eHHUs.

3.5. Paborojarens o06s3aH o6ecrieudTh 3alUTy TMepPCOHAbHBIX JaHHBIX pabOTHHKA OT
HEerpaBOMEPHOr0 MX WCIO/Mb30BaHMS WM YTPAThl 33 CUET CBOMX CPE/ICTB B NOPsJKe, yCTaHOB/IEHHOM
TpyaosbiM KoAekcoM Poccuiickoi ®eaepaliii WM UHBIMH (hefilepalbHbIMU 3aKOHAMH.

3.6. PaGoToparens 06513aH UCTIO/HSATS HHbIe 06S3aHHOCTH, NPeyCMOTpeHHble TPy/I0BbIM KOAEKCOM
Poccuiickoii ®eiepaliiy WM HHBIMH (e/iepa/lbHbIMK 3aKOHAMH.

4. O6sizanHocTH paboTHHKA
PaboTHuK 06s13aH:

4.1. [TlepemaBath PaborojaTemo WM €ro  TpPeJCTAaBUTE/I0  KOMIUIEKC — JOCTOBEPHBIX
JOKYMEHTUPOBaHHBLIX IePCOHANbHBIX JAaHHbIX, HeoOXoauMBIX [ Lesieil 06paboTKH IMepCOHAIbHBIX
JIaHHBIX B COOTBETCTBUM C Ilo/10/KeHHeM.

4.2. Coobuars Paborosaremno 06 u3sMeHeHHH CBOUX MepCOHabHbIX JaHHBIX.
5. Ipaea paboTHUKa

PafoTHMK B lensx ofecrieyeHdsi 3allATBl CBOMX TMEPCOHAILHBIX JAHHBIX, XPAHALMXCH Y
Pa6oTtoaresisi, UMeeT I1paBo:

5.1. Ha no/iHy:o WHOOPMALMIO O CBOMX 1€PCOHA/BHbIX AaHHBIX U 0bpaboTKe ITUX JaHHBIX.

5.2. Ha cBoGopublii GecruiaTHbI JOCTYN K CBOMM I1€PCOHA/IbHBIM AaHHBIM, BK/IOHAs Mpaso Ha
nosyyenue Konui mo6oii 3amicy, coiepxallieil TiepcoHAIbHbIE JjaHHble PabOTHHKA, 33 HCK/IOUEHHEM
Cllyyaes, NpeAyCMOTPeHHbIX (eiepabHbIM 3aKOHOM.

5.3. JJOCTyT K MeULIMHCKOM JOKYMeHTal[|uH, OTpaKaKoLel COCTOSIHHE ero 3710pOBbs, MO/TyUeHHOH
B pe3y/ibTaTe MeAHLIMHCKHX OCMOTPOB (IpeABapUTE/IbHBIX, NePUOAMIECKHX U Ap.), NPOBOJMMBIX 3a CUeT
PaGoTogarens /s OTAEMbHBIX KaTeropui pabOTHHKOB, C TOMOILbI0 MeJULHHCKOro paboTHHKA T10
csoeMy BEIOODY.

5.4. Tpexbaenars TpeGoBaHus 00 MCK/IIOUEHMH WM WCIPAB/ICHHH HEBEPHBIX W/ HEINO/HBIX
TepCoHANbHBIX JaHHBIX, 8 TAKXKe JAaHHbIX, 06paboTaHHBIX C HapylleHHeM TPeGOBaHUH, Opeje/IeHHbIX
TPYZOBBIM 3aKOHOAATebCTBOM. [Ipn OTKase Pa60TO/aTeNs UCKIIOUATh WM HCTIPABUTDL NEPCOHABHbIE
JaHHble pabOTHUKA OH MMeeT NpaBo 3asiBUTh B nucbMenHo# hopme PaGoTosaTestio 0 CBOEM HECOr/IacuH



C COOTBETCTBYIOLIHM 000CHOBaHHEeM TaKOro HeCorIacHs. HEDCOHMBHHE JaHHbIe OLIeHOYHOI'o Xapakrepa
paGOTHHKa HUMeeT IPaBo AOIMO/IHHUTE 3adB/IEHHEM, BbIDaKarOILUM ero COGCTBEHHyI-O TOUKY 3peHHA.

5.5. TlpeawseisTs TpeGoBanus o6 u3peljeHHun PaboTojaTeneM Bcex JIML, KOTOPbIM paHee Obuid
cooOlLIleHbl HeBepHbIE W/IM HErOJHbIe MepcoHabHble JaHHble paboTHHKA, 060 BCeX NMPOM3BEJEHHBIX B
HUX MCK/TIOUEHHUsIX, UCTIPAB/ICHUAX H/IH AOTIO/IHEHUSX.

5.6. O6xaoBaTh B CyA mobble HenpaBoMepHbIe JeicTBHs WM OeszelicTBue PaboTogares rpu
06paboTKe M 3alLUTe €ro NepCOHaNbHbIX JaHHBIX.

5.7. OnpeenaTh CBOMX NpeJcTaBUTeNeil i/is 3alMThbl CBOMX MePCOHAIbHbIX JAHHBIX.

5.8. Tpebosate npekpatuth B moboe Bpemsi nepejauy (pacnpocTpaHeHWe, TNpPeAOCTaB/IEHHE,
JOCTYTI) MepCOHaNbHBIX JAHHBIX, Pa3pelleHHBbIX Ui pacrpocTpaHeHus. TpefoBaHue opopMIAeTcs B
NMUCbMEHHOM BHze. OHO JO/DKHO BKMOYaThb B cebs (GaMWIMio, MMA, OTYeCTBO (TP HAIMYHH),
KOHTAKTHYI0 MH(pOpMaluio (Homep TenedoHa, aApec S/MeKTPOHHON TMOUTHI WM MOYTOBbI ajpec)
pabOTHMKA, a TAK)Ke NepeueHb I1epCoHa/IbHBIX JaHHbIX, 06paboTKa KOTOPBIX MOJ/IEXKHUT MPEKPALLEHHIO.

6. Crioco6bl, CpoKU
06pabOTKK ¥ XpaHeHHs! NePCOHAIBHBIX JaHHBIX

6.1. IIpu nocTymieHuu Ha paboTy pabOTHHK 3amo/HAeT coriacue Ha 06pabOTKY MepCOHa/TbHBIX
JAaHHBIX.

6.2. JluuHoe Aeno paboTHUKa 0OPMIISIETCs [IOC/Ie H3/JaHMsI TIPHKa3a O mpreme Ha pabory.

6.3. Bce AOKyMeHTHI JIMYHOrO jena nojmmBaioTca B 06/10KKy 00pasija, yCTaHOB/IEHHOTO B
Yupexaeduu. Ha Hell yKa3bIBalOTC (aMUIIUsA, MM#, OTUECTBO PabOTHUKA, HOMep JINYHOTO Jiefa.

6.4. Jleno BejeTcs Ha NpPOTSKEHMM BCei TPYAOBOH JesTenbHOCTH paboTHuKa. Vi3meHenus,
BHOCHMbI€ B TAUHOE JeJI0, JO/DKHBI ObITh MOATBEPIKAEHBI COOTBETCTBYIOIIUMH JOKYMEHTAMH.

6.5. ObpaboTka nepcoHaIbHBIX JaHHBIX paboTHMKOB PaboTojaresieM BO3MOXHA TO/MBKO C HX
COrJiacusi, 3a UCKJIIOYEHHeM C/1yyaeB, TpeJyCMOTPEHHBIX 3aKOHO/aTeLCTBOM Poccuiickon dejepaljyH.
Cornacue Ha 06pab0TKy TIEPCOHAILHBIX JAHHBIX JIO/DKHO ObITh KOHKDETHBIM, MpeAMEeTHBIM,
WH(OPMHUPOBAHHBIM, CO3HATe/IbHBIM U OJJHO3HAYHBIM.

ITucbMenHoe corjacue paboTHuka Ha 06paboTKy IepCOHA/bHLIX JIaHHBIX, paspelleHHbIX AJ1A
pacTIpoCTpaHenus, OGOpM/ISIETCS OTAEIBHO OT JPYTMX COrViacMi Ha 06paboTKy ero nepcoHa/lbHBIX
JAHHBIX 1 TIPejocTaB/seTcss paboTHHKOM PaboTozarenio muso. PaGoToparent 06s13aH He no3jiHee Tpex
pafoumx JHe: ¢ MOMEHTa TOJIyueHN s YKa3aHHOTO COr/iackst oryG/IMKoBaTh MH(pOpMaLKio 06 ycioBusix
06paboTKK, 0 HA/IMUKMK 3aIIPeTOB ¥ YC/IOBKI Ha 06paboTKy HeorpaHUYeHHbIM KPYTOM JIML| IIEPCOHA/IBHBIX
JAHHBIX, pa3pellleHHbIX A5 pacripocTpaneHus. Cornacue Ha 06pabOTKY MNePCOHANBHBLIX /JAHHBIX,
pa3pellleHHBIX [/ PAacrlpoCTPaHeHHsd, TNpeKpaljaerT CBOe [JeHCTBHe C MOMEHTa TOCTYTUIEHUsA
Pa6orozaremo TpeGoBaHus, YKa3saHHOrO B 1. 5.8 11on0KeHus.

6.6. Pabotogarens obpabaThlBaeT NepCOHAIbHbIE JaHHbIe Kak 0e3 MCro/b30BaHMA, Tak U C
WCTIONb30BaHWeM CpeICTB aBroMmartusauuu. IIpu oGpaboTke IepCOHATbHBIX AAHHBIX paboroparens
06a3aH co6/M0AaTh MPHHLMMbBI, OrpaHHYeHHs M TpeGoBaHWs, YCTAaHOB/IEHHBIE 3aKOHOAATE/NLCTBOM
Poccutickod Depiepaljiu.

B YupexJeHMM WCIO/Mb3YIOTCA —ClleAyioljde HHOPMALMOHHbIE CHCTEMBL:  KOpIOpATHBHAA
3/IEKTPOHHAst I10YTa.



[TepcoHa/bHBIe JlaHHble Npu ux o6paboTke, ocyulecTBIsseMOd 06e3 HCIIO/b30BaHMsA CPEeJCTB
aBTOMATHU3alLlMM, JOJDKHBI 060C06/1ATECA OT MHOW MH(OpPMAlLHHY, B YaCTHOCTH, IyTeM (QHKCALMK MX Ha
OT/|e/IbHBIX MaTepHa/IbHbIX HOCHTEIAX, Crielida]bHbIX Pas/iesiaX Wi Ha MoJsix popM (6/1aHKOB).

Jluua, ocyumecteasmompe 06pabOTKy NepCOHAMBHBIX [JaHHbIX 0e3 HCMOMb30BaHHA CPeACTB
aBTOMATH3aLMK, [O/UKHbI ObITh NpoMHGOpMUpOBaHbI © akre Takod obpaboTku, Kareropusx
ob6pabaThiBaeMBIX JaHHBIX, a TakKe 06 0COGEHHOCTAX W MpaBM/IaX TaKoOH 06paboTKH, YCTaHOB/IEHHbIX
HOPMaTHBHbIMM [PABOBBLIMH aKTaMH (pefjepabHbIX OpraHoB WCIIO/IHUTe/IbHOM B/IaCTH W OpPraHoB
VMICTIONTHMTeILHOM BacTH CyGbekToB Poccuiickoii Pejepauuu (éapuaHm: a TaKke JIOKAIbHBIMM
NpaBoBLIMM aKTamMu Yupexjgenus). K Takow o6paboTke, B YaCTHOCTH, TNPHMEHSIOTCS TIpaBMIIA,
npefycMoTpenHble  Ilomokennem 06 0COGEHHOCTAX 06pabOTKM  INepCOHA/bHBIX  JAHHBIX,
ocyljecTBaseMoii Ge3 HMCMONb30BaHMsA CPEACTB ABTOMAaTH3allMH, YTBEPXKAEHHBIM [TocTaHOBNEHHEM
Tpasutenscrea P@ or 15.09.2008 N 687.

6.7. C Lie/blo 3alUThl NePCOHANBHBIX JaHHBIX B YUDeX/eHUH NMPUKa30oM JMPeKTOpa HasHa4yaeTcs
JTALI0, OTBETCTBEHHOE 33 OPraHu3alio 06paboTKH NepCOHAbHBIX JAHHBIX.

6.8. O6paboTKa NePCOHANLHBIX JJAHHBIX NPEKPAIL@eTcs B C/IeYIOLMX CIyyasX:

- B TeyeHHe Tpex pabouMx JHeH C JaThl BBIAB/IEHMA HENPABOMEPHOM 06paboTKH MepCoOHa/IbHBIX
JAaHHBIX;

- TIpH IOCTYKEHHH Liesieii ux 06paboTky;

- 10 WCTEYeHHWH CpPOKa MIefiCTBHS WIM NpPH OT3biBe PabOTHMKOM COT/IaCHA Ha o6paboTKy ero
NepPCOHANLHBIX /IAHHBIX, €C/IH B COOTBETCTBUM C 3aKOHOM O MePCOHA/IbHBIX AGHHBIX HX obpaboTka
JOTYCKAeTCs TOIBKO C COT/IacHs;

- B TeueHue flecsaTH pabouMx JHei c AaTel monydenus Paborogarenem TpeGoBaHuA paboTHUKA O
npeKpalleHHd 06paboTKK ero INepcoHaNbHbIX AAHHBIX (33 HCK/TIOUEHHEM C/y4aeB, NpeyCMOTPEHHBIX H.
5.1 ¢1. 21 3aKOHa O NePCOHANBHBIX JAHHBIX). YKa3aHHbIA CPOK MOXKeET GBITb MIPOZIEH, HO He Boslee ueM
Ha 15Tk pabouMx JHell B ciyyae HanpasnieHus PaGotozarenem B ajpec paboOTHHKAa MOTHBHPOBAHHOI'O
yBEZIOM/IEHHs] C YKa3aHHWeM TNPUYHH NPOJ/IeHHS.

6.9. XpaHeHue MepPCOHa/bHBIX [AHHBIX OCYI[eCTB/IAETCS B ¢opme, TNO3BOMAOLIEH ONpeseTh
cyObeKTa MepCOHANbHBIX J@HHBIX, He Jo/blle, YeM 3TOro tpebGyroT Le/ 06paboTKM MepCoHaIbHBIX
JaHHBIX, eC/IM CPOK XpaHeHMs MePCOHAIBHBLIX JaHHBIX He YCTaHOB/EH (besepaIbHbIM  3aKOHOM,
JlOCOBOPOM, CTOPOHO# KOTOPOro, BhirogionpuoGperare/sieM /M INOPYYHTe/NeM IO KOTOPOMY ABJIAETCH
CyOBeKT NepCoHa/bHbIX AAHHbIX.

6.10. Cpok XpaHeHWss JOKYMEHTOB, COJEPXAUMX IepCOHalbHbIE JAHHBIE pabOTHUKOB,
onpefie/ieTcs TPMKa3oM AupekTopa Paboroparend. Ilocne HCTedeHMs CPOKA XPAHEHMA JOKYMEHTRI
M10/}/1eKaT YHHUUTOXKEHHMIO.

7. Tlepepava nepcoHabHBIX AAHHBIX

7.1. Tlpu mnepejaye NepPCOHANLHBIX JaHHBIX paboruuka Paborojarenb [OJDKeH cobmoaTh
cnepyiouue TpeboBaHUA:

- He c006LIATEL TePCOHAIBHBIE JlaHHble PabOTHHKA TpeTbeil cTopoHe 6e3 MUCbMEHHOro COrnacHs
pabOoTHMKA, 32 HCK/TIOUEHHeM CITy4aeB, KOrja 1o Heo6X0MMO B Lie/IAX MpeAynpex/ieHus yrposbl XKU3HA
¥ 370pOBbI0 DabOTHHKA, a TaKkKe B C/IyyasX, YCTaHOB/IEHHBIX TpyAoBbIM KOJeKcoM PoccCuidCKOH
De/iepaliyl WX HHBIMH (he/iepaTbHBIMU 3aKOHAMH;



- He coo61aTh MepcoHa/IbHbIe JaHHbIe PAaOOTHHKA B KOMMEPUeCKHUX Lie/siX 6e3 ero mmuchbMeHHOro
COornacHsi,

- IpeaynpeauTh JIML, MNOJyYalolUX NepcoHa/lbHble JaHHble pabOTHHUKA, O TOM, UTO 3TH JAHHLIE
MOryT ObITh MCMOJIb30BaHBI JIHIIL B LIEJISX, A/ KOTOPbIX OHM COOOLieHbl, ¥ Tpe6OBaTh OT 3THX JIWL|
MOATBEPKAHUS TOro, 4YTO 3TO MpaBwi1o cob/moaeHo. Jluna, nonydarolyye IepcoHa/bHble [JaHHbIe
paboTHHKa, 06s13aHbI COO/MIOAATH peXXMM CeKPeTHOCTH (KOH(QHAEHLIMAaILHOCTH). JJaHHOe IMoJI0XKeHHe He
pacrpocTpaHsiercs Ha OOMeH IepCOHA/NbHBIMM [JaHHBIMU PabOTHHMKOB B INOpsAJKe, YCTaHOBIEHHOM
TpynoseiM Kogekcom Poccuiickoit @eaepaLiii ¥ HHBIMH (hejiepanbHbIMU 3aKOHAMM;

- OCYLeCTB/IATL Tepejauy MepcoHaNbHBIX JAaHHBIX pPaGOTHMKA B npejenax MyHMUMNANLHOIO
Ka3eHHOro y4ypexaeHus KyluBHHCKOro ropojckoro okpyra «KoMMyHa/IbHbIE CeTH»;

- paspeluarh JOCTYI K IepCOHa/IbHBIM JIaHHBIM PaGOTHUKOB TOJIBKO /IML|aM, yKa3aHHBIM B pasj. 8
[To/10)KeHus, TIPU 3TOM YKa3aHHbIe JMLA JO/DKHbl MMEThb MpaBO I0/1y4aTh TOJILKO Te INepCOHa/bHbIe
JaHHble pabOTHHKA, KOTOPbIe HeOOXOAUMBI /Il BBITIOTHEHUsT KOHKPeTHBIX (QyHKLMH;

- He 3anpaiiMBaTh HH(OPMALMI0 O COCTOSHUM 3/0pOBbs pPabOTHMKA, 3a MCK/IOUEHHEM Tex
CBe/IeHHii, KOTOphIe OTHOCATCS K BOIPOCY O BO3MO)KHOCTH BBINOJIHEHUS PAOOTHUKOM TPYAOBOH QYHKLIMH
(ans oTAENBbHBIX KaTeropuit paboTHHKOB);

- mnepejaBaTh MEPCOHa/bHbIE JaHHble paboTHWMKA npejcTaBUTe/NsM pabOTHHKOB B TMOpSJKe,
ycraHoB/ieHHOM TpynoBbiM kogekcoMm Poccuiickod ®efepaliuv M MHBIMH (pe/iepaibHbIMH 3aKOHAMH, M
OrpaHMYMBaTh 3Ty HHPOPMALMIO TOJBKO TEMH I1epCOHA/MbHBIMU JAaHHBIMM DabOTHHMKA, KOTOpbie
HeoOXOAMMEI /I BBITO/THEHHMS YKa3aHHBIMUA MPeICTaBUTeIIMU UX (QYHKLMMA.

8. [JoCTym K NepcoHaIbHBIM JaHHLIM pabOTHHKA

8.1. BHyTpeHHM AOCTYT (JOCTYI BHYTPU YUpeXX/eHus).
IIpaBo AOCTYyIIa K NepCOHAIbHBIM JJAHHBIM PabOTHHKA HMEIOT:
- IMPEeKTOp YupeKJeHus;

- raBHbIHA Oyxramrep;

- CrIeLiHa/I|CT 110 Kajpam;

- PYKOBOJMTENH CTPYKTYPHBIX IOApasfie/leHHii IO HampaB/eHHIO JAEATebHOCTH (AOCTYN K
MepCoHa/IbHBIM JIAHHBIM TOJIbKO PAGOTHHKOB CBOErO IOZApAa3/ie/ieHus) 10 COT/TaCOBAHMIO C AUPEKTOPOM

YupexaeHus,

- TIp¥ TIepeBojie U3 OAHOrO CTPYKTYPHOrO MOApasjie/ieHusi B Apyroe AOCTYM K NepCOHA/ILHBEIM
J@HHBIM pabOTHMKA MOXeT MMeTb pYKOBOAMTENb HOBOIO TIO/pA3/jeNeHHs M0 COrNacoBaHHIO C

JUPEKTOPOM Y YpeXKeHHs,
- PaboTHMKHM OT/ena 6yxranTepckoro y4éra ¥ pUHaHCOBOH JeATe/lbHOCTH;
- VirkeHep 110 oxpase TpyAa, 'O u 4UC;
- caM pabOTHHK, HOCHTe/Ib JAHHbIX;

Bce Bbilenepedrc/ieHHbie PabOTHUKM J0MyCKaloTcs K 06paboTKe repCoHaIBHBIX AAHHBIX TO/BKO
rocJ/ie MoAnMcanus 06s3aTebeTBa 00 HX HepasIlalleH | .



8.2. BHeIHU# A0CTYII.
He Tpebyercs coryiacue paboTHHKA Ha nepejayy [epCOHaIbHBIX JaHHbIX:
- TPeTbMM JIMLIaM B LIe/IAX NPeAYTPEKAeH s YTPO3bl JKU3HH H 3/J0pOBbI0 paboTHHKa;

- B DOHJ NEHCHOHHOTO M COLMAJLHOrO CTpaxoBaHus Poccuickoid Qesepauuu B 00beMe,
Mpe/lyCMOTPeHHOM [IeHCTBYIOLIMM 3aKOHOAATeNbCTBOM Poccuiickoii Dejiepariyu;

- B HAJIOTOBbI@ OpraHbl;

- B BOGHHBIE KOMMCCapHaTh;

- 110 MOTHBMPOBAHHOMY 3aIIPOCy OpraHoB MPOKYpPaTyphl;

- 10 MOTUBHPOBAHHOMY TPe6OBaHHMIO PABOOXPAHUTE/bHBIX OPraHOB ¥ OPraHos Ge30nacHoCTy;

- M0 3anpocy OT TOCYAApCTBEHHBIX WHCIIEKTOPOB TPyAa MpPH OCYLIECTB/IEHMM WMHU Ha/30pHO-
KOHTPOJILHOM JleATe/IbHOCTH;

- TI0 3anpocy CyAa;

- B Opradbl H OpraHy3saLiy, KOTopble 4O/LKHBI OLITh yBeJOMJIEHBI O TS)KeJIOM HeCc4aCTHOM CIy4ae, B
TOM 4YHCJie CO CMepTe/IbHBIM UCXO0J0M;

- B C/IyYasx, CBA3aHHBIX C UCTO/IHEHHeM PabOTHHKOM /JI0/DKHOCTHBIX 00s3aHHOCTeH;
- B KpeJJHUTHYIO OPraH|3aLuio, 06C/Iy)KHBAOLLYIO T/IaTeXXHbie KapThl pA6OTHUKOB;

- B IpyTHX C/Tydasx, IpeAycMoTpeHHbIX TpysoBeiM KofiekcoM Poccuiickol Pejiepaliiy M HHbIMH
¢eaepanbHbIMH 3aKOHAMH.

8.3. [lpyrue opraHu3alyu.

CeefieHusi 0 paboTHHKe MOTYT OBbITH TIPeJOCTaB/IeHbl APYroi OPraHW3ally TOILKO C MMCbMEHHOro
corjiacusi paboTHUKA.

8.4. Po/iICTBeHHHKH U WIeHbI CeMeH.

[lepcoHasbHbIe JaHHbe PaGOTHHKA MOTYT ObITh MPeJOCTaB/IeHbl POACTBEHHHKAM U/ WieHaM ero
CeMbH TOJILKO C TMCHMEHHOTr0 paspelleHus caMmoro paboTHHKa.

9. 3aluTa MepCoHabHbIX JaHHBIX PabOTHHKOB

9.1. B pensix ofecnieueHuss COXPAHHOCTM M KOH(H/EHLMAILHOCTH [EPCOHA/IbHBIX JaHHbIX
paGOTHHKOB YupeX/ieHHsi IPUKA30M JMPEKTOPA YTBEPXK/IAeTCsH NepeyeHb pabOTHUKOB, UMEIOIMX B CHITY
cnyxkeBHbIX (TPYAOBBIX) 06s3aHHOCTeH JOCTYN K T[epCOHa/bHbIM [JaHHbBIM B HWH(POPMALIMOHHBIX
cucTeMax.

9.2. [lna obecrieyeHus (ykazamp ypoeeHb C yuemom Tpe6oeaHull K 3aujume NEPCOHANLHbIX
damHbix npu ux ofpabomke € UH(POPMAYUOHHbIX CUCMEMAX NepCOHAIbHbIX ~ OGHHbIX, Yme.
IMocmanoeneruem Ipagumeascmea PP om 01.11.2012 N 1119) ypoBHS 3alMILeHHOCTH MEePCOHATBHBIX
JAHHBIX NIpH uX 06paboTke B HHMOPMALMOHHBIX CHCTEMAX YCTaHOBJIEHB! C/IeyIOLHE MepbI:

9.2.1. B noMelLeHus C PasMelleHHOH uH(OPMAIMOHHOM CHCTeMO#H JOCTYI OrpaHHYeH ClIeYIOLIMM



06pa3oM: ycmaHoeneHbl 3aMKU, peusemku.

9.2.2. HocuTeNMd TIepCOHANBHBIX JaHHBIX XDPaHATCA CllefyloluM obpasoM: & 3anupaioujuxcs
wkacgpax.

9.2.3. YupexjeHue TNpHMeHseT CIeAYIOLIHe CpeJCTBa 3alJMThl MEPCOHAIbHBIX JAHHBIX,
MpolleAIde TNpOLEAYPY OLEHKH COOTBETCTBHA YCTAaHOB/IEHHBIM TPeGOBAHMAM: GHMUBUPYCHOE
npozpammHoe obecneuenue, Npo2pammbl, OCyujecmeiowjue wugpposarue 3aujuujaemoll uHpopmayuu.

9.3. KOHTpOJTb 3a BhIMONHeHHeM Tpe6oBaHumii K 3aliTe NePCOHA/IBHbIX JaHHBIX TP UX 06paboTke
B MHOOPMaLMOHHBIX CHCTEMax [epCOHaNbHBIX JaHHBIX, YTBep)KAeHHbIX IlocTaHOBIEHHEM
INpaButenscTBa P® ot 01.11.2012 N 1119, mpoBoAuTCA B ClleAyioLue CPOKHU: He pedice 1 pasa e 3 200aq.

9.4. B pesx 3allUThl NepPCOHANbHBIX JAaHHbIX PAaGOTHHKOB NpU MX 06paboTke, OCYIeCTB/IsAEMOH
6e3 UCIIO/BE30BaHMs CPEACTB aBTOMATH3aL{HHU, IIPUMEHSAIOTCA C/IEAYIOLHEe MephI:

9.4.1. JInuHble flena U JOKYMEHTSI, COAepIKalljie epCoHa/bHbIe JaHHble PabOTHUKOB, XPaHATCH B
3arMparoipxcs mkadax (ceidax), obecrieunBaroMX 3aIlUTY OT HECAHKLIHOHHMPOBAHHOI'0 JOCTYTIA.

9.5. B ciiyuae ycraHoB/IeHus (pakTa HenpaBOMepHOH WM CilyJaliHoi nepefauy (NpefoCTaB/IeHus,
pacTpoCTpaHeHHs, /0CTyNa) MepPCOHAIBHBIX JAaHHBIX, TOB/eKINelf HapyluleHue NpaB PabOTHHKOB,
Yupexzenue 0053aHO C MOMEHTA BbIAB/IEHMsl TAKOr0 HHLM/EHTA MM, YNOJHOMOYEHHLIM OPraHoM IO
3aliMTe MpaB CyObeKTOB MePCOHA/BHBIX JAHHBLIX MJIM WHBIM 3alHTepeCOBaHHBIM JIWLIOM YyBeJOMUThH 06
9TOM YTNOJHOMOYEHHBIH OpraH IO 3aluTe INpaB Cy0beKTOB MEPCOHAIbHBIX JAHHBIX B MOpAAKe,
npeaycMoTperHoM 4. 3.1 cr. 21 ®egepanbHoro 3akoHa ot 27.07.2006 N 152-@3 "O mepcoHa/bHBIX
panHbix". Tlpy HanpapjieHHH YBeJOMJIEHHMs C/le[yeT DYKOBOACTBOBAThbCs IIOpAAKOM M yCIOBUAMM
B3auMoelicTeis DeepanbHO CyK6bl 10 HAA30py B Chepe CBA3M, MH(POPMALMOHHBIX TEXHOIOIHH 1
MaCCOBBIX KOMMYHMKAIIHii C OrlepaTopaMi B PaMKax BeJleHHsi peecTpa yueTa WHLMAEHTOB B 0G/acTH
TepCoHaIbHBIX JaHHBIX, YTBepXAeHHbIMH [TpuKasom PockoMHagzopa ot 14.11.2022 N 187.

9.6. Yupexxaenue 0653aH0 B COOTBETCTBHH C ITopszkoM, yreepkaenHbM [Ipukasom ®@Cb Poccuu
or 13.02.2023 N 77, obecrieuMBaTh B3aMMOJIHCTBHE C TOCYJApCTBEHHOH cHUCTeMON 0OHapyKeHus,
npeaynpeXeHus U JMKBUJALMHA [OCJIeACTBHI KOMIBIOTEDHBIX aTak Ha MH(OPMALJHOHHbIE PecypChbl
Poccuiickoit ®epepauun, Bkmouas uHpopmuposaHue ®CB PoccM O KOMIBIOTEPHBIX HWHLM/JEHTAX,
MOB/IEKIIMX HeNpaBOMEpPHYIO Mepejauy (NpejoCTaB/IeHHe, PACTpPOCTpaHeHHWe, [OCTYIN) MepCOHaNbHBIX
JAaHHBIX.

10. bioKkMpoBaHue U YHUUTOXKEHHE
NepCOHa/IbHBIX JaHHBIX pabOTHHKOB

10.1. YupexzgeHue OlOKMpyeT TMepCOHA/bHbIe [aHHble B TIOpAjAke W Ha yC/IOBHiAX,
MpelyCMOTPEHHbIX 33aKOHO/|ATeIbCTBOM B 06/1aCTH NEPCOHAIbHBIX AAHHBIX.

10.2. O6pabaTbiBaeMble NepCoOHa/IbHbIE AaHHbIE NOA/IEKAT YHHUTOKEHHIO mibo 06e3nUUUBaHHIO I10
JOCTHIKeHWH 1ieneit 06paboTKM WM B C/lyyae yTpaThl HeOGXOAMMOCTH B JOCTHKEHUH STHX Lenei, ecmm
WHOE He NpejyCMOTPeHO ¢eiepaibHbIM 3aKOHOM.

B cyuae BIABIEHUs HerpaBoMmepHO# 06pa6oTkH, ecu 06ecreyuTh PaBOMEPHOCTE 06paboTKH
MepCOHA/NLHBIX JIAHHBLIX HEBO3MOXKHO; OT3bIBA COr/IacHs paboTHuka Ha 06paboTKy ero mepcoHaIbHBIX
JaHHBIX, €CTM WX coxpaHeHue Gonmee He TpeOyercs s ueneit o6pabOTKM; TO/yueHHs CBEJEHUH,
NO/ITBEPIKAAIOIIUX, UTO NepCOHa/IbHbIE JaHHbIe PAbOTHHKA SB/IAIOTCS HE3aKOHHO TNO/yYEHHBIMH WIIH He
SBJISIOTCA HeoB6XOAUMbIMH JUIs 3asiB/IEHHON Lienu 06paboTky; TpefoBaHus pabOTHUKA YHHUTOXKHThL €ro
MepCcoHa/bHble JaHHBIe B CJTyuae, eC/d NMepCoHa/bHbIe JAHHbIE AB/AIOTCH HeMO/IHbIMH, YCTapEeBLUMMH,
HeTOYHBLIMM, HE3aKOHHO IIOJyUeHHbIMM WM He SAB/IAIOTCA HeoBXOAUMBIMUA U1 3aAB/IEHHOM Le/IU



00paboTKy, YupexjeHne YHUUTOKAET IIepCOHaIbHbIe JaHHbIe:

- e pabOTHHUK WM €ro TpeACTaBUTeNb MpPeAbSABUI CBEJEHHS, TOJTBEP/KIAIOLINe, YTO TaKHe
NepCoHa/IbHbIe JJaHHbIe TI0/TyYeHbl He3aKOHHO WM He SB/SIOTCS HeoGXOAUMBIMH /i 3asiB/IeHHOM Lie/u
06paboTKH, - B cpoK He Gosiee 7 pabouux AHel Co JHs NpejCcTaB/IeH|s TaKuX CBeJleHHH;

- eC/M BbiAB/EHA HernpaBoMepHas o00paboTka NepCOHaNIbHBIX JA@HHbIX TIPH  YCIOBHH, 4YTO
HEBO3MOJKHO 06ecreyuTh ee NPaBOMEPHOCTD, - B CPOK He Gonmee 10 pabouux JHeil C JaThbl BbIAB/IEHHUS
HenpaBoMepHO# 06paboTky;

- eC/TH JIOCTMrHYTHI Lieii 06pabOTKH MepCoHANbHBIX AaHHBIX M6 yTpaueHa HeOOXOAMMOCTH HX
JOCTWXKeHUs - B Cpok He Gosee 30 pHell C fJaThl JAOCTHKEHHMs YKa3aHHBIX Lie/lel, ec/ii WHOe He
NpelyCMOTPEHO JIOrOBOPOM, CTOPOHOM KOTOpOro, BbirojonpuobperareseM WM [OPYYUTe/IEM [0
KOTOPOMY siB/IfeTcs pabOTHHUK, MHBIM CorJialieHueM Mexay PaGoropatenem u paboTHukoM, mbo ecnu
Pa6oTojarenb He BripaBe OCYLIeCcTBIATL 06pabOTKy NepcoHaIbHBIX AaHHbIX 6e3 cornacus paboTHUKA Ha
OCHOBAHMAIX, TIPEAYCMOTPEHHbIX 3aKOHOM O TepCOHa/IbHBIX JIaHHbIX W/IM JPYrMMH  (he/iepalbHbIMH
3aKOHaMH;

- ecyii pabOTHHK OTO3Ba/ corsacve Ha 06paboTKy ero nepcoHa/bHbIX JAHHBIX NP YC/IOBHH, UTO
cOXpaHeHHe TaKuX JaHHbIX 6osee He TpebyeTcs s Leneil ux o6paboTku, - B cpok He Gonee 30 pHedd ¢
JaThl TOCTYTUIeHHMs OT3bIBA, €C/ld WHOe He IpejlyCMOTPeHO JOroBOpOM, CTOPOHOH KOTOpOro,
BbIrOZONpUOGpeTaTe/ieM MM TOpYYMTe/eM IO KOTOPOMY fAB/AeTCs PabOTHHMK, HHBIM COIJIallleHHeM
mexzy PaGorogatenem u pabotaukom, 6o ecu PaGoToaarens He BrpaBe OCYILECTB/ATH 06paGoTKy
MepcoHa/bHBIX JaHHbIX Ge3 cornacus pabOTHMKA Ha OCHOBAaHMAX, NPEAYCMOTPEHHBIX 3aKOHOM O
NepCOHA/IbHBIX JaHHLIX WIH JAPYrUMH (efiepaibHbIMU 3aKOHAMHK;

- eC/IM JOCTMTHYThI MakKCHMajibHble CPOKM XDaHeHHs JIOKYMEHTOB, COJepiKallliX IepCOHa/lbHbIe
JaHHBIe, - B TeueHue 30 aHen.

B c/iyyae OTCYTCTBHsI BOSMOXXHOCTH YHHUTO)KEHHs MEPCOHA/bHBIX JaHHBIX B TeUEHHe YKa3aHHBIX
CPOKOB Yupe/ieHHe OCyL[ecTB/sieT GIOKMPOBaHMe TaKHX IepCOHaNbHbIX AaHHBIX M obecrieynBaer
VHUUTO)KeHHe TepCOHa/bHBLIX JaHHBIX B CPOK He Gojee yeM WIeCTh MeCALEB, €C/IH WHOW CPOK He
YCTaHOBJIEH (pefiepaTbHBIMU 3aKOHAMH.

10.4. YHUUTOXXEHHE NePCOHANBHBIX JaHHbIX TIPOM3BOAUTCA B C/IEAYIOLEM MTOps/Ke:

10.4.1. YHUUTOXeHHe JaHHBIX Ha OYMaKHBIX HOCHTE/AX - NMYTEM M3Me/IbYeHHUs Ha MeJIKHe 4YacT,
WCK/TIOUAIOIHe  BO3MO)KHOCTb  TIOC/IEAYIOLIEr0  BOCCTAHOBNeHUs —MH(popMmauud. M3MmesbueHue
OCYILIeCTB/ISIETCSE C HMCTIONb30BaHWeM upefepa (YHWUTOKUTENA JOKYMEHTOB) W/IH JOKYMEHTEI
nepejaloTcs Ha repepaboTKy (YTH/IM3aLMI0) OPraHU3aLMsaM, coOMpaIOLIUM BTOPCHIPBE.

10.4.2. YHHUTOXKeHHe JAHHBIX Ha MALUHHOUMTaeMbIX HOCHTE/SX - ITyTéM HaHeCeHWs MM
HEYCTPAHUMOro (PU3MUYECKOro TMOBPEeXK/EHHs, HCK/IIOYAIOLero BO3MOXHOCTE HX HCMO/L30BaHUA H
BOCCTaHOBJIEHHS! JAHHBIX. ITO JOCTHraeTcsl MyTéM JAe)OPMUPOBaHKS, HAPYLIEHHs eMHOH 11e/IOCTHOCTH
HOCHTeJIs.

10.4.3. YHHUTOXXeHHe (ail/ioB C epCoHabHbIMK JAHHBIMM, PACrio/IoKeHHBIX Ha JKBCTKOM JHCKe
CPe/ICTB aBTOMaTH3alMM U1K B 06a3ax JaHHBbIX, - CPe/CTBAMH OMNEPALHOHHOH CUCTeMbI KOMIIbIOTEDA
WWIH € HCIIO/Ib30BaHMEM CTIELMATLHOr0 MporpaMMHoro obecreveHus.

10.4.4. B cnyyae JOMyCTMMOCTH NOBTOPHOIO MCIIO/Ib30BAHMA HOCHTE/IT (¢p3s, CD-RW, DVD-
RW) - nporpamMMHoe yjaieHue («3aTHpaHKe») COAEpP)KMMOr0 JHCKa IyTEM €ro thopmaTUpOBaHus C
Toc/Ie/lyioliei 3anuChbi0 HOBOH HH(pOPMALMK Ha JIAHHBIA HOCUTEJIb.



10.5. Tlpu obpaboTke nepCcOHaNbHBIX [JaHHBIX Ge3 MCIIO/b30BAHUA CPEACTB aBTOMATH3aLUU
JOKYMEHTOM, IMOATBePXAalOlUM YHHUTO)KeHHE IePCOHABHBIX JAHHBIX pabOTHHKOB, SB/ISETCA akT 06
YHUUTO)KEHUH TePCOHAbHBIX AaHHbIX. [Ipu 06paboTKe MepcoHaNbHBIX AAHHBIX C MCIIOMb30BaHHEM
CpelCTE dBTOMATH3dlHU NOKYMEHTdMH, TMNOATBEDKAAIIUMH YHHUYTOKEHHE TI€DCOHA/IBHBIX JdHHBIX,
ABJISIFOTCA aKT 06 YHHUTO)KeHHH [1ePCOHANIbHBIX JAHHBIX U BBITPY3Ka W3 JKYPHa/Ia PerucTpaliu cobbrrui
B HH(OPMALMOHHON CHCTeMe NepCOHAIBHBIX JaHHbIX.

AKTBI 06 YHUYTOXEHHMH MEPCOHATbHBIX JAHHBIX W BBIFPY3KH U3 XKypPHAa/a IojIexaT XpaHeHHIO B
Te4yeHue Tpex JIeT C MOMEHTa YHUYTO)KeHUsA [ePCOHA/IbHBIX JaHHBIX.

11. OTBeTCTBEHHOCTH 3a HapyILIeHHe HOPM,
perynupyoLux 00paboTKy repcoHaNbHbIX JaHHBIX pabOTHHKA

11.1. Jluua, BUHOBHBIE B HAapYILEHWH TIONIOXKEeHHH 3aKoHoJaTenbcTBa Poccuiickoi dejepaiyin B
06/1aCTH TIepCOHANBHBIX JJAHHBIX NMpH 06paboTKe MepCOHaNbHBIX JaHHBIX PaGOTHMKA, MPUB/IEKAIOTC K
JMCLIMIUTAHAPHONW M MaTepuajlbHOH OTBETCTBEHHOCTH B MOpAJKe, YCTAHOB/IeHHOM TPY/AOBBIM KOJEKCOM
Poccuiickoit Peaepaiud ¥ MHbBIMH (ejepanbHbIMM 3aKOHAMH, @ TaKKe NPHUB/IEKAIOTCA K TPakIaHCKO-
NpaBoBOM, AaJMUHMCTDAaTUBHOM M YrOJIOBHOKM OTBETCTBEHHOCTH B IIOpsAjKe, yCTaHOBJIEHHOM
¢benepanbHLIMU 3aKOHAMH.

Hnpopmayus 0na ceedeHus:

<1> Tpefoeanus K 06pabomke u 3aujume NePCOHANbHbIX OGHHbIX PAOOMHUKA 3aKpENAEHbI 6 21. 14
Tpydosozo kodekca Pocculickoii Pedepayuu, PedepanbHoM 3aKoHe om 27.07.2006 N 152-®3 "O

NepCcoHAbHbIX OQHHbIX".






